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Wedding Date: __________________________








Wedding Time: _____________









Triune Mercy Center









222 Rutherford Road









Greenville, SC 29609










864-233-8020










FAX: 864-370-4720

E-mail: diane@triunemercy.org
Website: www.triunemercy.org
            Triune Mercy Chapel

Wedding Contract and Reservation Form

Bride: ___________________________________________________________________________________________


Last




      
 First




Middle

Address: ___________________________________________________________________________________________________

City: __________________________________________________ State: ______________________ Zip: ____________________

Phone: _____________________________________________ E-mail:________________________________________

Groom: ___________________________________________________________________________________________


 Last





First




Middle

Address: __________________________________________________________________________________________

City: ______________________________________________State: ____________________Zip: __________________

Phone: ____________________________________________E-mail: _________________________________________

one month meeting: An appointment must be made to meet with a Triune staff member 1month prior to the wedding to review the Wedding Guidelines and clarify the arrangements.
appointment Date and time: ________________________________

Rehearsal Date and time: __________________________________

bride’s room:  Yes ___ No ___










(Available one hour prior to wedding time)

special arrangements and variations as approved: ______________________________________________________

We agree to the fees, dates, and attached guidelines set forth in this contract and accept responsibility for any damages and labor costs related to extended rehearsal time, or extra cleanup costs following our wedding.

Signatures
Bride: ______________________________________________


Date: _______________________

Groom: _____________________________________________


Date: _______________________

Triune Staff Member: __________________________________


Date: _______________________

Persons serving in your wedding:

Clergy: _______________________________________________________ Phone: ____________________________

Florist: __________________________________________________________________________________________

Photographer: ____________________________________________________________________________________

Wedding Coordinator: _____________________________________________________________________________

Organist/Musicians: _______________________________________________________________________________

post wedding mailing address

Name: _________________________________________________________________________________________

Street Address: __________________________________________________________________________________

City: _________________________________________________State: ________________Zip:_________________

Phone: ________________________________________________E-mail: ___________________________________

wedding fees:

This signed form with a non-refundable $100 deposit/cleaning fee will reserve the date and time requested for your wedding. The final payment is due 2 weeks prior to the wedding date or the date will be forfeited. All fees are non-refundable after the 2 week deadline.

Fees for members are:

 $100 (Deposit/cleaning fee ONLY)
Fees for non-members are:
 $400 (including the deposit/cleaning fee)
Make checks payable to Triune Mercy Center.

Total Amount Due: ____________________

Deposit Amount Paid: __________________

Date: ________________
Check # ______________

FINAL PAYMENT: ___________________

Date: ________________
Check # ______________

Triune Mercy Chapel
Wedding Rules of Agreement

We are delighted that you have chosen Triune Chapel to celebrate your wedding. Because we are a non-denominational church, we make the chapel available to all Christian denominations. Any points not covered by these guidelines must be discussed in advance with the appropriate Triune wedding representative. It is best that you clarify and confirm all aspects of the guidelines before printing invitations and finalizing the services of those individuals who will be involved with your wedding.

clergy - Triune’s pastor, the Reverend Deb Richardson-Moore, is available to conduct religious services, or you may provide your own ordained clergy.

music - There is a 9 foot grand piano available for all weddings. We can provide you with the name of our pianist. If you have other musicians who wish to practice in the church during the weeks prior to the wedding, please have them call the office to schedule their time.

decorations – Decorations are allowed, but must be approved no later than one month prior to the wedding by Triune’s staff. You may secure ribbons to the pews only with masking tape. All other means of securing ribbons (e.g., other tapes, adhesives, tacks, etc.) will damage the Chapel’s furnishings, and therefore are not allowed. Decorations are NOT allowed on the Chapel walls. Please feel free to raise any questions with Triune’s staff early so that you will know ‘what is’ allowed and ‘what is not’ allowed. You also need to ensure that you have confirmed delivery arrangements (e.g., flowers, candles, arches, etc.), if needed. Additionally, the wedding party is responsible for the removal of such items and Triune will not be responsible for the storage of rented/delivered items; therefore, they must be removed immediately following the wedding.
SEATING - Triune Chapel will comfortably seat approximately 250 people. 
rehearsals – One hour rehearsal time is allotted in the church. The purpose of a wedding rehearsal is to allow the wedding party to practice the logistics of the ceremony. Normally, the person conducting the ceremony will be in charge of the rehearsal. If you plan to have a wedding coordinator working with you, please determine who will be in charge of the rehearsal in the church as Triune staff members are not in charge of conducting your rehearsal.
bride’s room – Access to the Fellowship Building and the Bride’s Room is for the Bride and the Bridesmaids to dress. It will be available one (1) hour before the ceremony.  No food, alcoholic drinks, or smoking are permitted in the Bride’s Room or rest rooms.
Triune Staff – A staff member will be in the church at all times. This person serves to supervise the care of the church and to interpret the wedding guidelines in the absence of the director. The staff represents Triune Chapel and can address any area of dispute. Please use their expertise.

other responsibilities – please designate people to:

1. Remove floral decorations (other than the alter flowers) guest book, left over programs, unity candles, and other articles brought by the wedding party and used in the church.

2. Remove personal belongings of the wedding party from the Administration building, including the Bride’s Room.

Wedding Couple ____ Triune Staff ____

Triune Staff Member’s Signature: _____________________________________________ Date: ____________________
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